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IT IS ESSENTIAL THAT YOU READ THE FOLLOWING AND 
SUPPLY THE OFFICE WITH THE REQUESTED INFORMATION 

The Mission Hills Board of Directors has had many instances of water or gas leaks.  
If the neighbor that has your condo key cannot be located, our maintenance men would 
have to break in to let in plumbers or the gas company. 

If a neighbor does not have a key to check on your home on a regular basis when 
you are not available, a water leak could flood your condo and cause damage to your 
carpeting, furniture, and other valuables. 

PLEASE COMPLETE THE FORM BELOW AND RETURN IT TO THE OFFICE,  
SO WE MAY UPDATE YOUR FILE. 

YOUR COOPERATION IS EXTREMELY IMPORTANT, AS THIS COULD SAVE YOU 
MONEY OR, MORE IMPORTANTLY, A LIFE! 

Name:   

Unit Number:     Phone Number:    

Name and Contact Information of the Person with Your Key: 

  

  

Name and Contact Information of the Person/Relative in the Event of an Emergency: 

  

  


